How to Determine an Individual Member's Project Completion status

Login to Tl website and into Pathways Base Camp
1. Gotowww.toastmasters.org. Log into the Tl website.

2. Click on ‘Pathways’ and then ‘Go to Base Camp’. Login to Go to Base Camp
Pathways as a Base Camp Manager.

Log in as Base Camp Manager

3. Inthe Search box, search for the individual member's name for whom you want to check their progress
in Pathways.
However, if the person you are searching for is in more than one club, AND they are logged into Base
Camp under a different club, you will not be able to find them. Instead, search for your own name.
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Welcome to your Base Camp manager home page. Here, you will find the tools you need to manage member
progress in the Toastmasters Pathways learning experience.

As the vice president education, you are responsible for education approvals in your club. Your club president
and secretary also have access to the Base Camp manager portal and are your backup approvers for Base
Camp manager tasks. For more information on the Base Camp manager approval workflow, view the Base
Camp Manager Overview tutorial.

To return to your personal learning experience in Base Camp, visit the Pathways Start page and log in as a
member.
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4. Click on the member's "Paths and Learning" tab
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Share information about yourself and learn about members of your home club here.

Select the pencil icon in the Summary section below to add a brief introduction that tells other members
Interests section. When you fulfill a meeting role, add the date to the Additional Information section by \
information you provide here to confirm that you have satisfied meeting role requirements.

5. Open the curriculum of any active path and look at the levels to see which projects are done and which
levels are done. | suggest that you keep track of this in a separate location / document. You can
download a All Club Member Tracking spreadsheet or individual member tracking files (Goal Sheet or
Quick Start Member Chart).
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6. To go to another club member, click on the 'View Team' button.
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Share information about yourself and learn about members of your home club here.

Select the pencil icon in the Summary section below to add a brief introduction that tells other members about you. Share your specific hobbies and goals in the
Interests section. When you fulfill a meeting role, add the date to the Additional Information section by visiting My Account. Your club officers will use the
information you provide here to confirm that you have satisfied meeting role requirements.
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This will show you which club members are currently logged into Base
Camp for this club.

In the View Team window, select the next club member for which you
want to check their progress.

Repeat the steps to look at the Paths and Learning tab and then 'Open
Curriculum'.

Click on 'View Details' for the Level that has been completed.

The View Team window does not stay open and it is not pin-able. You will
need to click the View Team button each time as you move through the
club members' names list.

If you are not able to go through all of the club members because they do
not show up in the View Team window, you will need to write to that
person and request them to log in to Base Camp for this club. This will
allow you to then check their progress.

If you want to print or save the Level Completion certificate for an individual member, these are the same
steps and you would continue (while in an individual's Paths and Learning / transcript and you have clicked
on the 'View Details' button) to click on the 'View Certificate' button for the completed Level and then save

the certificate.
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